SYSTEM FOR
AWARD
MANAGEMENT

(SAM)

REGISTRATION




2 WHY?

Having a DUNS number and active SAM registration is a
mandatory requirement for any interested entity to be
eligible for grants or federal awards above US$30,000

“Only organizations with a valid DUNS number and active
SAM will be qualified and be eligible for awards above
US$30,000”




3 GENERAL INSTRUCTIONS
WHAT DO | NEED TO GET STARTED

Before you proceed with SAM registration, you must
have NCAGE Code and a DUNS number.

|. If you do not have NCAGE Code, you can request one
for free by visiting the NATO Codification Tools webpage at:

https://eportal.nspa.nato.int/AC | 35Public/scage/Cagelist.aspx

2. If you do not have a DUNS number, you can request a
DUNS number for free by visiting D&B at:

http://fedgov.dnb.com/webform



https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx
http://fedgov.dnb.com/webform

4 GENERAL INSTRUCTIONS FOR
REGISTERING IN DUNS / SAM

IMPORTANT FACTS

|. There is no registration fee for DUNS or SAM for any organization.There are

businesses that will assist in registration for a fee, but you are not required to make payment
to any DUNS representatives for purposes of being awarded USG contracts, grants, or

cooperative agreements.

2. All organization/entity information MUST BE IDENTICAL IN DUNS, NCAGE and
SAM. You cannot enter one address for DUNS and then a different address for SAM.This
will cause a system error and result in significant delays.You cannot have unequal spacing

between words in the primary contact information fields. Be very precise when entering all

data.




5 SAM CUSTOMER SERVICE
CONTACT INFORMATION

» Federal Service Desk: www.fsd.gov

US Calls: 1-866-606-8220

International Calls; 334-206-7828




6 GENERAL INSTRUCTIONS FOR
REGISTERING IN DUNS / SAM

SAM INSTRUCTIONSTO READ PRIORTO
REGISTRATION

|. Go to www.sam.gov
2. Click on the “Help” Tab.
3. Click on the “FAQs” Tab, read the “SAM User Help” information.

4. Click on the “User Guides” tab, then the “Quick User Guides” tab
below.

5. Click on “Full User Guide” and download full instructions for
completing SAM registration. This guide contains step-by-step screen

shots to assist in the registration process.



http://www.sam.gov/

7 GENERAL INSTRUCTIONS FOR
REGISTERING IN DUNS / SAM

6. Also under the “User Guides” tab are “Demonstration Videos:”
- SAM Overview Video

- Register a New Entity in SAM to be Eligible for Grants and Other
Federal Assistance

- Migrating Your Legacy System Roles

7. For SAM frequently asked questions (FAQs), go to:
https://www.sam.gov/portal/public/SAM/

8. Once you have read through the formal instructions on the SAM
website, you can use the instructions for basic reference when entering
SAM organizational information.



https://www.sam.gov/portal/public/SAM/

8 ISTSTEP
REQUEST NCAGE CODE

Request NCAGE Code by visiting the NATO Codification Tools webpage at:

https://eportal.nspa.nato.int/AC | 35Public/scage/CageList.aspx

I. Check to see if a NCAGE Code is already assigned for the company.

2. If the search does not result in a match to an existing NCAGE code:

3. Click [Request New] button in the bottom right hand corner of the screen.
4. Follow the directions to obtain an NCAGE Code.

5. Submit the request.A validation email message is sent to the POC in the NCAGE

Request for confirmation.
6. Confirm the NCAGE request by clicking on the link embedded in the email.

7. It can take up to ten business days to process a CAGE Code request with a new

SAM entity registration



https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx

9 ISTSTEP

C_RF_Q\('EST NCAGE CODE

) NATO Codification Tools

CAGE/NCAGE Code Request

NMCRL-WEB  NMCRL Offline

https://eportal.nspa.nato.in
t/ACI135Public/scage/Cage

List.aspx
o Click Search
Enter Organization Name and Country

%}
P/



https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx

10 IST STEP
REQUEST NCAGE CODE

Postad Coe
Phons Number
Lieotication wember (10%)
+

Request New Code




ST STEP
REQUEST NCAGE CODE

D - & O | il reues New caGemNCAGE

Fie Edit View Favorites Tools Help

@ | NATO Codification Tools

s UN, NATO agencies elc

GE Code Request  ACodP2/3

In NATO or non-NAT well 35 specsc SUPRA-nationat

Country Check

Type of Entity"
[& Frivats cospany

[e——— ;

I3 the entity to be registered as supranational arganization?*
ves oo

Country®
sy

Caneal Sy

6

Start entering requested details
Click Start



12 IST STEP
REQUEST NCAGE CODE

! NATO Codification Tools

NMCRL Offline  CAGE/NCAGE Code

sk sure your eenail sddress s valid, € nct yous request wont be processsd.

Step 1 of 4 Initiator Data

First Mama® Country
Type nere

Last Hame* Emait*

Organization Kame Flione Number

Address Fax Mumber

Cancel Preveus Next

8

Complete all steps and fill in consequent 4%
N4 Click Next

screens




13 IST STEP
REQUEST NCAGE CODE

|. After you have filled all requested details and followed the

directions to obtain an NCAGE Code, submit your request.

2. A validation email message will be send to the POC in the
NCAGE Request for confirmation.

3. You need to confirm the NCAGE request by clicking on the

link embedded in the email




| 4

2ND STEP
VALIDATE NCAGE CODE

Validate NCAGE Code

a. When the NCAGE Code is assigned, an email message will be sent to the entity POC in the NCAGE
Request.

b. The new NCAGE CODE information is validated by logging into the NSPA web portal.

https://eportal.nspa.nato.int/AC | 35Public/default.aspx

- Click on the tab labelled CAGE/NCAGE Code Request.
- Enter the NCAGE Code in the first screen, click the Enter key.
- At the bottom of the screen, a Results box will display. Click on the line of the entity/organization.

c. NSPA and the appropriate country’s NCBs will forward all NCAGE Code information to the U.S.
CAGE Program Office. Depending on the assigned country, the data transmission to the U.S. CAGE

Program Office will vary from daily/weekly/monthly/bi-monthly/annually based on their internal procedures

for transmission to all AC/135 nations.



https://eportal.nspa.nato.int/AC135Public/default.aspx

|15 2ND STEP
VALIDATE NCAGE C

panatoin

View Favorites Tools Help

‘Welcome 1o the anline NATG Codifcation foois published by AC/135 [

+ NATO MASTER CATALOGUE OF REFERENCES FOR LOGIS
+ NATO COMMERCIAL AND GOVERNMENTAL EMTITIES (NCAGE) Tool
+ NATO MULTILINGUAL GLASSIFICATION AND ITEM NAME DIRECTORIES

NMGRL)

https://eportal.nspa.nato.int/AC135Pu
G o o s RATO G s

+ Scroen resolubon: 10245768
+ Browser supported: |G+, Frstox 2+

e Training

National Codification Bureau of Republic of Korea provides Dnline Trairing on NATO Corification Sysiem
A ‘avalati nie

5 onlevs g courses in English and Frénch are

NMCRL WEB VERSION 3,

Dear NMGRL WEB customers,

The new web version of NATO Master Gatskogus of References o Lopses has been depioyed
NMCRL Version 3.0 has a new design a5 well a5 data aduséments and funcoanaity impravements.
rom this varsion, to Sspiay comsexiual menus, you have 1o use the Right Cick

The most significant enanges are
+ inclusion al data with NIIN Status Gode 0,
+ ik are an

s o Nurmber of Pan Numoer, Number of NCAGE, Mumbes of Usar)
+ mprcvements to baich modle;
+ Mpdeenston of & e Cuery BUikier SESrch ENGIn St CUSLLTIErs More VSIBbily n MET QUENES n M of Supghy 310 NCAGE Mo,

There is also improvement in ACedP-213 rekated to fulltext search o ians of o classes.

Please da not hestate 1o contact NSPA atp questions or suggess mmprovement

NEW on CAGE/NCAGE Tool Now available in French L

CAGENCAGE Teal allows now ta

s 1% v
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VALIDATE NCAGE CODE

oy T — L
. NATO Codification Tools ENSP
e/ A

NMCRL-WEB ~NMCRL Offline  CAGE/NCAGE Code Request ~ ACodP2/3

Search Criteria ¥
chct nchct cote Pt coe

e —

= P

=

Resuits .

Results box will display. Click on the line of the
entity/organization
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3RD STEP
VALIDATE INFORMATION IN CSI

Validate Information in CSI.

a. Once the NCAGE is received in the CAGE Program Office, the NCAGE Code is displayed in CAGE
Search and Inquiry (CSI — formerly Business Identification Number Cross Reference System (BINCS).
This should be used to verify the registration information

b. Go to the CSI homepage at (https://cage.dla.mil/Home/UsageAgree)

c. Click“l AGREE” at bottom middle of the page
d. The easiest way to search in CSl is to search by CAGE/NCAGE or DUNS Number.

e. The entity/organization’s Legal Business Name and Physical Address must match exactly with NSPA,
CSI, D&B and SAM.

f. If the NCAGE does not display in CSI but IS located in the CAGE/NCAGE Code Request, contact
the DLA Contact Center at (dlacontactcenter@dla.mil) reporting this discrepancy.

g. If all information is current in CSl and CAGE/NCAGE Code Request, proceed to obtain a DUNS
Number.

TIMEFRAME: CSl is updated after CAGE Program Office has received and processed the NCAGE
data which may be up to 10 business days.



https://cage.dla.mil/Home/UsageAgree
mailto:dlacontactcenter@dla.mil

19 3RD STEP
VALIDATE INFORMATION IN CSI

) hitps

sgedlamilHome/Usage

2 Commercial and Governme.

Fae Edit

View Favorites Tools Help

el b SEARCH & INQUIRY  REQUEST | UPDATE NEWS FORMS RESOURCES ABOUT CONTACT US

https://cage.dla.mil/Hom b i

You are accessing a U.S. Government (USG) Information System (1S) that f5 provided for USG-authorized use only. By using this IS (which includes any device
attached to this IS), you consent to the following conditions:

e/UsageAgree L ———
2y (LE), «<n

network operations and defense, personnel misconduct (PH),

+ At any time, the USG may inspect and seize data stored on thi
O + Communications using, or data stored o, this IS are not private, are subject to routine monitaring, interception, and search,
for any USG suthorzad purpcse.
* Thi 1 inclades securcy messures(o.g., uthenticaion and acoess conro)  pratect the USG intarests-notforyour personat benfit o privacy
~ Notwithstanding the sbove, using this 1 does o P, LE or CI search content of privileged
Communications, of work product, related t personal represenCAon of sevces by stomeys, peyehotharapiE, or clergy, and the SN, Such
communications and work product are private and confidential.

nd may be disclosed or used

This site requires cookies to function property. Please enable acceptance of cookies if they are currently dizabled

This site has been tested and is operational on Internet Explorer (IE11), Mozilla Firefox (Version 38), &

Google Chrome (Version 48)

ABOUT CONTACT U5
NG ORMS AGE CAGE

REUEST | UPOATE RESOURCES DUKS

TERMS OF USE s

Overship Of Offercr

Click | Agree



https://cage.dla.mil/Home/UsageAgree

20 3RD STEP
ALIDATE INFORMATION IN CS§I

2 hitps//cagediamil/Sesrch | Home- 3 Commercial and Governme.

| e Edit View Favorites Tools Help
~
SEARCH & INQUIRY ~ REQUEST | UPDATE NEWS FORMS RESOURCES ABOUT CONTACT US
CAGE Search & Inquiry
724781
Logal Hame (
Postal Code
SEARCH I Use a 7" vithin the Legal Name to perform a vildcard search (e.g., Elec?,
Unit? States?, Gontoment)
Click S
CH & INQUIRY o i IC €a
UPDATE £ oun
S
Ommarship Of Offoror
v




| 3RDSTEP
ALIDATE INFORMATION IN CS§I

2 hiaps//cape diamil/ e e 7818000=1 2 Commercial and Governme.

Fae Edit View Favorites Tools Help

SEARCH & INQUIRY REQUEST | UPDATE NEWS FORMS RESOURCES ABOUT CONTACT US

Search Results

Results Returned: 1

CAGE DUNS. Legal Business Name ¥ State/Prov. Zip/Postal

et o 20651 Details

. ONTACT
CAGE SEARCH & INQUIRY
REQUEST | UPDATE

nttp/cage.dia.mi/Search/Resul

Arlba Spend




22 3RD STEP
VALIDATE INFORMATION IN CSI

2 hugs

lamil

Vie Edit View Favorites Tools Help.

A
SEARCH B INQUIRY REQUEST | UPDATE NEWS FORMS RESOURCES ABOUT CONTACT US
oS — H’:ﬁi—;:_»&%
Details
-
SHCe1 AL FAJR AL JADIDNGQ WLL
CAGE Information Contact Information
CAGE SHCs1 POC KAEED HATIMALI BOHRA
DUNS 534724781 17 a
Status Active 0096524825488
Type Non-Manufacturer 0096524845184
it Ouroe/a0n0 s STREET 15, SPUWAIGH ELECTRICAL MARKE
(CAGE Update Date 09/06/2016 SHUWAIKH INDUSTRIAL AREA 2
(CAGE Expiration P.O. Box PO BOX 42084
SAM Expiration 01/06/2011 KUWAIT
Th . / . . ’ State/Province KUWAIT
Country KUWAIT
e entity/organization’s Comry o
Legal Business Name and ———
H Highest Level Owner List of Offerors (0)
Physical Address must match il b R
. Immediate Level Owner
exactly with NSPA, CSI, D&B i it i
an d SAM 5 Additional Information
CAO-ADP
Parent CAGE
v

Rk v




23 4TH STEP
REQUEST DUNS NUMBER

Request a DUNS number for free by visiting D&B at
http://fedgov.dnb.com/webform

a. Register with Dun & Bradstreet (D&B) to obtain the Data Universal
Numbering System (DUNS) Number by accessing the webform at:
http://fedgov.dnb.com/webform

b. Ensure the entity’s Legal Business Name and Physical Address match
exactly with what was registered for the NCAGE Code by logging into the
NSPA web portal and using the search option

c. You will receive an email from D&B with your DUNS number. After 48
hours you can proceed with your SAM registration process.



http://fedgov.dnb.com/webform
http://fedgov.dnb.com/webform

4th step
24Request DUNS Number

@ CCR Webf

@J http://fedgov.dnb.com/webform/displayHomePage.do

L. Favorites 7. @ | Customize Links @ | Free Hotmail ¥ Windows Marketplace @ | Windows Media @ | Windows

@ CCR Webform : Home

D&B DUNS Numbers™

for US Government
Contractors & Grantees

pmputer or network could block our email responses which may include your DUNS Number. Please ensure that you are able to receive emails from govt@dnb.com.

http://fedgov.dnb.com/webform

About the D&B Welcome to the D&B D-U-N-$ Request Service
D-U-N-§ Number for US Federal Government Contractors and Grantees

Frequently Asked bDJJSHm&eSBSradslreet (D&B) provides a D-U-N-8 Number, a unique nine digit identification number, for each physical location of your
Questions (FAQ) :

D-U-N-S Number assignment is FREE for all businesses required to register with the US Federal government for contracts or
grants.

D&B, CCR, Grants

Contacts does not exist for your business location, it can be created

Click here to request your D-U-N-$ Number via the Web. If 0
within 1 business day.

D&B's Privacy For technical difficulties, dgntact govt@dnb com

and Data Policy

Accessibility

may include your DUNS Number. Please ensure that you are able to receive emails from govt@dnb.com.
vent our emails from being inadvertently blocked.

on your p or network could block our email
Adding govt@dnb.com to your address b

5 block and other

Click to request your DUNS number

<

@ Internet | Protected Mode: On Ry R125% ~




25 4TH STEP
EQUEST DUNS NUMBER

%8 CCR Webform : Search - Windows In

@) nitpy//fedgov.dnb.com/webfom/pages/C(

Favorites @ Customize Links €2 | Free Hotmail ¥ Windows Marketplace & | Windows Media € | Windows

3 CCR Webform : Search % v B - 9 mp v Page~ Safety~ Toolsv @~

D&B DUNS Numbers™

for US Government

Contractors & Grantees

Company

COTEN search>

Search

D&B D-U-N-S Request

Please select the country o territory where your company is physically located, then
Home Page

click continue. If you do not see your country or territory listed, please contact
govt@dnb.com
About the D25

D-U-N-© Number

Frequently Asked
Questio. s (FAQ)

D&B, CCR, Grants
Contacts

D&B's Privacy
and Data Policy

Accessibility

Select Country “Kuwait” Click “Continue”
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4TH STEP
REQUEST DUNS NUMBER

@ CCR Webform : Search - Windows Internet

@] nitpy//fedgov.dnb.com/webform/searchAction.do

@ CCR Webform : Search

Favorites =5 | Customize Links @ | Free Hotmail & Windows Marketplace & | Windows Media & | Windows

_ »

~ B v & ®0 - Pagev Safety~ Tools~ U@~

D&B D-U-N-5 Request
Home Page

About the D&B
D-U-N-§ Number

Frequently Asked
Questions (FAQ)

D&B, CZR, Grants
Coracts

D&B's Privacy
and Data Policy

Accessibility

Company Look Se:

S

Fill out the following information to search for your company.

earch

Please select the country or territory where your company is physic:
click continue. If you do not see your country or teritory listed, please contact

govi@dnb.com

KUWAIT -

Enter the following information for companies locate3NQUUWAIT and click the

submit button to execute your search.
Business Name
Street
City

Phone

PAsS

Enter the verification code shown:

This is to prevent automated registrations

ocated, then

test

Click here for a new image
Click here to listen to audio
Click here to download wav file

Fill in requested details and then Submit.

fimjH7

@ Internet | Protected Mode: On i A




27 4TH STEP
REQUEST DUNS NUMBER

% CCR Webform : Results - Windows

@) nip//tedgov.dnb.com/webfo

earchActiondo v| B3l 4 | x | P sing P~
Favorites 4 @] Customize Links € | Free Hotmail ¥ Windows Marketplace & | Windows Media £ | Windows.

%3 CCR Webform : Results % v B - 9 mp v Page~ Safety~ Toolsv @~
D&B DUNS Numbers™
for US Government
Contractors & Grantees

Decide with Confidence

[ETIIIESTOTEN Search>  Results >

Setarch-R. Its

Your search returned theYollowing results...”

OPERATIO|

| Request Your Existing D-U-N-S Number
FOAT
\ KUWAIT CITY, KU [ Viewodity Your Information

TESTA GEN. TRADING

& CONT. CO. W.LL. [ Request Your Existing D-U-N-S Number
>0. Box 7288 HAWALLI
»

B Viewmodity Your information

. [ Request Your Existing D-U-N-S Number
Shuwaikh Inddnal Area " - =
pbsther s, B Viewmodify Your information

If you do not see your cwpany listed above...

siness address) OR

Request a New D-U-N-S Number

** If you are not able to

stinguish your location from twgearch results please cont

If you have NO previous DUNS number, you can

B

proceed to request a New D-U-N-S Number




28 4TH STEP
REQUEST DUNS NUMBER

% CCR Webform : New Duns Number

@) nttp//fedgov.dnb.com/webform/newReq.do?hdncompanynumber =-1&browser=&hdnCompanyName=&hdnAddress=&hdnCity= &hdnState=&hdnZip=8&hdnCountry=&hdnDuns=&hdnTradeStyleNa ~

Favorites | = @) Customize Links @ | Free Hotmail & Windows Marketplace | Windows Media @ | Windows

= »

€ CCR Webform : New Duns Number R.. fi - B) - [ o ~ Page~ Safety~ Tools~ (@~

S I

Search > Enter Your Company Information >
Request for New D-U-N-S Number

Any affiliated companies at the same address, will not be affected. If there are affiliated
companies at the same address, please specify in the Notes section.

Complete the information below to oblain a new D-U-N-S Number for your company's physical location.

Note: All fields are required unless otherwise indicated.

Company Name_
?| Legal Name tast
7| Legal Structure Selectone -

N

Tradestyle Name 1 (optional)
Tradestyle Name 2

Tradestyle Name 3

Phone Number of Business

Physical Address

7 Street
7 oy Fill all fields required and then select
oo Submit. Ensure the entity’s Legal
7| Zip Code + 4/Postal Cade . .
Business Name and Physical Address
Country KUWAIT -
Malling Address (optional} ] Same as Physical Address match exactly with what was registered

Stroct/ PO Box for the NCAGE Code

Gity




5TH STEP
REGISTER WITH THE SYSTEM FOR AWARD
MANAGEMENT

Register with the System for Award Management (SAM)

29

a. You must have the NCAGE Code and the DUNS Number before registering in
SAM.

b. Register in SAM once the D&B number and NCAGE Code are granted.

c. Follow the quick guide for international registrations at SAM.gov for registrants
who are physically located outside the U.S. and its territories

d. Foreign entities are NOT required to enter tax identification numbers (TIN) in
SAM. If TIN information is entered, the SAM Registration will be sent to the Internal
Revenue Service (IRS) for validation (which will increase the processing time) before
being forwarded on to the CAGE Program Office for final validation.

e. If you are a non-U.S. registrant doing business outside the U.S. then Electronic
Funds Transfer (EFT) information is not mandatory.
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5TH STEP
REGISTER WITH THE SYSTEM FOR
AWARD MANAGEMENT

f. If the registration is successfully processed in SAM with the NCAGE Code and
submitted to CAGE Program Office for final validation, an email confirmation will

be sent to the authorized administrator user(s) of the entity/organization and the
SAM status will be updated to “Pending CAGE Validation”.

g. If the registration is not complete at SAM, the status will indicate “Draft” until
the Core Data is complete.“Work in Progress” indicates that Core Data is not
complete.

h. Continue to complete the registration until you have submitted your SAM
registration.

i. Log into SAM and check the SAM Status Tracker to check the status.The

checkmarks on the left navigation menu or error messages at the top of the page

will indicate what is required to complete the registration process.
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5TH STEP
REGISTER WITH THE SYSTEM FOR AWARD
MANAGEMENT (SAM)

Information opt-out

“*You may opt-out from displaying your entity information on
the SAM Public search page.This may result in a reduction of
federal government business opportunities.

“* On the screen Information Opt-out please select one of the
following:
el authorize my entity's information to be displayed in SAM’s Public Search

®| do not authorize information to be displayed in SAM’s Public Search

+¢* Then click on Save and Continue




379 5THSTEP
REGISTER WITH THE SYSTEM FOR AWARD
MANAGEMENT (SAM)

Steps For Registering Your Entity in SAM

|. Go to www.sam.gov

2. Create a Individual Account and Login
3. Click “Register New Entity” under “Entity Registrations” on your “My SAM” page
4. Select your type of Entity
5. Select*“Yes” to “Do you wish to bid on contracts?”
6. Complete (A,B,C and D):
A.“Core Data”
B.“Assertions”

C.“Representations and Certifications”

D.“Points of Contact”
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REGISTER WITH THE SYSTEM FOR AWARD
MANAGEMENT (SAM)

Complete “Core Data”

- Validate your DUNS information

- Enter Business Information (TIN, etc.) (NOT applicable to entities
located outside the United States. If you are a  foreign entity
that does not pay taxes in the U.S., do not enter a number in the
TIN field during registration._

- Foreign registrants must enter their NCAGE code.
- Enter General Information (business types, organization structure, etc.)

- Financial Information (Electronic Funds Transfer (EFT )Information). (If
you are a non-U.S. registrant doing business outside the U.S. then
Electronic Funds Transfer (EFT) information is not mandatory)

- Executive Compensation

- Proceedings Details
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REGISTER WITH THE SYSTEM FOR AWARD
MANAGEMENT (SAM)

w assistance for SAM.gov
USER NAME PASSWORD

sm

Forgot Username? Forgot Password?,

SYSTEM FOR AWARD MANAGEMENT
Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

CREATE USER ACCOUNT REGISTER/UPDATE ENTITY SEARCH RECORDS

Your CCR username will not werk in SAM. You You can register your Entity (business, individual, or All entity records from CCR,/FedRag and ORCA
will need a new SAM User Account to register government agency) to do business with the Federal and exclusion records from EPLS, active or
or update your entity records. You will also Government. If you are interested in registering or updating expired, were moved to SAM. You can search
need to create a SAM User Account if you are a your Entity, you must first create a user account. these records and new cnes created in SAM. If
government official and need to create You are a government user logged in with your
www.sam.gov Exclusions or search for FOUO information. RegisterlUpdate Entity SAM user account, you will automatically have Click Create Account

access to FOUQ information.

Create User Account (5D Use the SaM Status Tracker to: | Check Status Search Records

WHAT IS SAM? Need Help?

The System for Award Management (SAM) is the Official I1.S. Government system that consolidated the capabilities of CCR/FedReg, ORCA, and
EPLS. There is NO fee to register for this site. Entities may register at no cost directly from this page. User guides and webinars are available under the

Help tab.
NEWS AND ANNOUNCEMENTS USER GUIDES/HELPFULHINTS ~ ATTENTION EXTRACT AND WEB SERVICE USERS
Try out SAM's new RESTful API for public Additional information, such as a full User Support for the legacy-formatted extracts and web services in SAM ended
registration data! Learn maore. Guide, Quick Start Guides, Helpful Hints, on October 31st, 2014. Federal systems using SAM data must convert to
and Webinars are available on the HELP  the SAM-formatted extracts and web services. If you see "You do not have
Update: The SAM.gov January 16, 2015 release  tab. access to this extract” you need to submit a Data ccess Request for the
notes are posted. Remember, you can find release appropriate role by logging in with the account that needs the role. Goto
notes for all SAM.gov software releases ai SAM.gov  Service Desk "Data Access" then dlick on either "System Data Access Request” or
. General Info > News = Release Notes. URL: hitp://www.FSD.gov "Individual Data Access Request” (depending on your user account type)
Learn how to check your SAM entity and follow the prompts to submit the request.
registration status.
SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831

WWW1
Note to all Users: This s a Federal Government computer system, Use of this
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REGISTER WITH THE SYSTEM FOR AWARD
MANAGEMENT (SAM)

WWW.sam.gov,

SYSTEM FOR ARARD MANAGEMENT

Create AR st
HOME SEARCH RECORDS DATA ACCESS G L INFO HELP

Create an Account

Choose Account Type
Individual Account Details | ‘ System Account Details ‘
Create an Individual User Account Create a System User Account
To perform tasks such as register /update yuur ety (Jegacy CCR FedReg and *Ifyou need tosystem evann

atian or you are autom

£ the data.
* 1f you are pecform
system.

SAM toyour goven

ment database

el ||

Create System Account
SAM | System for Award )!mgnx\enﬂh\ _/

Note to all Users: This s 2 Federal Gorernment compets
(e constitutes consent to momtoring at all times.

Nt

IBM viP.24 201501164831
WWW1
system. Use of this

Vv

Click Create an Account

USA.gov,
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REGISTER WITH THE SYSTEM FOR AWARD

MANAGEMENT (SAM)

I/ 5 Syem or Award

€ > C [ General Services Administration

51| https://swww.sam.gov,

d C C :- cd cd
A
cid and c c

First Name: *

Last Name:

‘Email Address;

Confirm Email Address: *

Phooe: *

‘Primary Communication:

Additional Comments

OCKAXRCOA
Phooe Email

Optioual - Describe why you selected your primary communication
method.

Username must be at east six characters in length,

2

Username: *

e anged ia SAM.

band contain

atleast cae number, oue letter, and coe special character.

Confirm Passwoed:

Security Question 1: *

Security Answer 1

Security Question 2

Security Answer 2: *

Security Question 3

Security Answer 3: *

Floase solect a value

Flease select a value

Flease select 3 value

‘Select the country in which you are carvently
residing.
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This page means that you have successfully created your user account and that you must now

validate

hile Ekdit View Favontes loocls Help

% v B ~ I & v Pagev Safety~ Toolsv @@~ & & [

mAM L | EE—

SYSTEM PUR AW

Create an Account
HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Create Account: Personal
Create Account: Content Glossary:

Individual A t Created - Confir

Confirmation

Wed Apr 03 14:25:24 EDT 2013

Congratuations -- Your SAM account has been created! Bu:, you are not done. We just sent you an
email to the email address you gave us so you can confirm your account creation. In the
email, there is a link that vou must click within next 48 hours to activate vour account. For now, click on
DONE to go back to the SAM Home page.

PRINT savak M)H Select Done

SAM | System for Award Management 1.0 IBM v1.821.20130326-0005

WWWz
.
Note to all Users: This is a Faderal Government computer system. Use of this ' S
USA.gov..

system i consent to itoring at all times.
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The validation email comes from notification@sam.gov. The activation link is the

Q* z ‘)]M https://mail.google.com/mail*7shva=1inbox/13dd125722527273 o-acd 'XM |P| Pandora Radio - Listen to Free ... l 1 Welcome to the U.S. Federa.., * ‘ ’

File Edit View Favorites Tools Help
"% v B v 1 = v Pagev Safety~ Toolsv W@~ L7t @ [

Images uTube News Gmail Drive Calendar More -
Gouogle Ve . .
Gmail - - a8 (1] [ - ®- More - 10f45 > -
@) FreeScoreOnline - 3 Bureau Credit Report - View vour latest Credit Scores from all 3 bureaus in 60 seconds for $0! Why this ad? (T
I Inbox (44) ’ ificati
Welcome to the U.S. Federal Government’s System for Award Management (SAM) inbax. % = @ notification
Starred notification@sam.gov
Important notification@sam.gov 2:25 PM (2 minutes ago) ~ v o
fome = ok ‘
Chats Show details |=
e This email was sent by an automated administrator. Please do not reply to this message. [
Dreits Thank you for registering in the U.S. federal government?s System for Award Management (SAM). Ads — Why these ads? ‘
Your Username is: ames4591 R FreeScoreOnline
.- «
Please note that this is only a confirmation of your Username. You must click on the link below, within 48 hours of receipt of this m@ 3 Bureau Credit Report
3 R email address and complete the registration process. hitps://'www sam gov/portal/ipublic/S&M?activationCode=il 5sPwK4bhVFGNd Vi
S 1'peop ew your latest |
L4
Invitations ‘You may also copy and paste the URL into your browser address line iq go directly to the web nage. ;T%dgus;ggaisl:gg g
(1110) E‘ Please note that if this is your first login attempt, the system will default fo the Migrate Legacy Account page where you will be prompted to indicate seconds for $0!
% whether or not you wish to transfer your role(s) held in the legacy fedesgygovernment systems [CCR.gov, FedReg.gov, ORCA.gov, and EPLS.gov)
nymphophoebe@gm to your new SAM account.
ail.com wanls‘to be 3 v " - Mere Promotions (9)
able to chat with you. IMPORTANT: If you do not have roles to migrate from a legacy sy, you would like a new role assigned to your account, you will need to
Okay? reguest that a role be assigned by your Administrator in order to h to desired system functionality Can't Sell Your Timeshare

Tired of Paying Upfront Fees? Learn

For assistance, please contact the Federal Service Desk at w The Truth About Selling Timeshares

r by telephone at 865-606-8220 (toll free) or at 334-206-7828

Brad (internationally). TimeshareOut.com
« Jermry Fuller Thank you, 1 1 1
i L S IS Select the activation link

hitps://www sam.gov/portal/pul
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The link will take you to SAM site. Now you can log in to activate your user
account.

File Edit View Favorites Tools Help
g ~ [ = v Pagev Safety~ Toolsv M@~ Lt & [

USER NAME PASSWORD

I |
Forgot Username? Foreot Password?

SYSTEM FOR AWARD MANAGEMENT

Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Login

Enter Username and Password

Login
Please Enter your Username and Password to login to SAM. If you do not remiember your Username or Password, please use the respective Forgot Username? and
Forgot Password? links provided below.

Forgot Username?

Enter your Username
Password : and Password

Forgot Password?
Login

SAN | System for Award Management 1.0 IBM v1.821.20130326-0005

WWW1 =0
Note to all Users: This is a Federal Government computer system. Usz of this GS& - 7 L S\ .go\,
system i consent to itoring at all times, e,
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Once you select done on this page your account will be activated and you will be

File Edit View Favorites Tools Help

0 v B v = = v Pagev Safety~ Toolsv M@~ L & B
USER NAME PASSWORD
wAM Foreot Username? Foreot Password?
SYSTEM FOR AWARD MANAGEMENT
Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Name: Mr.Amy Fuller

Account Activated - Confirmation

Confirmation
Wed Apr 03 14:33:03 EDT 2013

Thank you for activating your SAM account! You will be taken to the User Dashboard page. Once on the User Dashboard, vou will have the option to migrate an

account from a legacy system. Use the Done bution to continue.

Select Done.

SAM | System for Award Management 1.0 3
WWWa

Note to all Users: This is a Federal Government computer system. Use of this

system i consent to monitoring at all times.

: := =R N /S System for Award M... || (8] MICrosoft POWerPor...

THE ) 233
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File Edit View Favorites Tools Help
3 v B ~ 0 @ v Pagev Safety~ Toolsv @@~ (i 1

SUSTEM FOR AWARD MANAGEMENT

MY SAM SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Welcome, Amy Fuller

‘Would you like to mi alegacy HIDE MESSAGE

MY SAM

Velcome to SAM!

The User Management function within SAM.gov is temperorily unavzilable. Users will not be able to update their user rcles and
Service Conjract Inventory administrators wil not be able to manage entityusers (e.g. change rol=s. delete or add users). However, if you have an urgent sitnation
where you need to edit user roles, please contact the Federal Service Desk (www.fsd.gov). You may also still migrate legazy system user
Account Setting:

accounts by utilizing the "Yes" button in the banner asking "Would ycu like to migrate a legacs tem account?”’ We apologize for any

inconvenience this may cause.
Data Access

Notice for all registered users:

The 2012 North American Industry Classification Standards (NAICS codes) are now active. As part of this change, the Small Business
Administration (SBA) has been reviewing and updating its table of size standards. Size Standards changes have taken place on the
llowi.ug dates:

General

Dctober 1, 2012
October 24, 2012

Select Register

anuary 7, 2013

mpact to you:
1. The NAICS you selected in the Assertions section of your registration will not be affected and no action is needed at this time. However,
the next time you update your record, you will be required to update the NAICS to ensure that they are in accordance with the 2012 list.
2. The NAICS lists to which you certified in your representations and certifications will be updated as follows:

If the description of the NAICS has been changed. you will now see the 2012 version of the description in the table.
- F p— - — - - - - "
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Page will display information required to complete your registration

System for Award Management - Windows Internet Explorer Bl’] m
G-'—; ~ lm https: // 0d355p ,O:j[ﬁ General Services Administration [US] | ;2!171' ™ A X
. system for Award Management % ||

w.sam.gov/portal fpublic/SAaM fPpor =l:componentid =fd358

| File Edit View Favorites Tools Help

|

far ~ EJ - 0 =0 -~ Page~ Safety~ Tools - @@~ 4l
R ELIN NEMDEr, GENeral MTONManion, TINSNCIS! INTOMISToN, SN0 CSTSIs SDOUT SNy DROCESCINGS IN WNICH The SNty M=y ClWTentny De
involved. Core Data is mandatory for all registraton types.

Assertions - Documents seff-zssertions from each entity. Assertions includes, but is not imited to, data about the types of
goods and services the entity provides, the entity size, optional Electronic Data Interchange (EDI), and disaster rehief data.
ARG TR CASHEORE Repr ions and Certifications - Doc an entity’s repr sons and certifications related to their small business
status, w© ty used Federal A o son (FAR) and Defense Federal Acquisition Regslation
Supplement (DFARS) provisions/clauses, and Architect-Engineer Responses (SF330 Part II).

Points of Contact (POC) - The entity will be ssked 1o provide contact information for any mandstory POC bassed on the
information they provided during the registration process. POC types inchude, but are not limited 1o, sccounts receivable,
slectronic business, and government business, POC information is datory for all 50N Types.

Submit Certification

Eefore you start, pleass be sure you have gathered the following information:

Your Data Universal Numbering System (DUNS) Number from Dun and Bradstreet and the name and address associated with
that DUNS

Your Taxpayer Identification Number and the name associated with that TIN (from your W-2)

Your Contractor and Government Entity (CAGE) Code, i you akeady have one (f you don't. one will be assigned 1o you during
regisTration)

Your Electronic Funds Transfer information such as your ABA Routing

and your b

You will be unzble o submit your registration online uniess sil the mandatory information s providsd.

* pote: An entity within the SAM system includes prime 3 2 or ir
those receiving loans, sole proprietors, corporations, partnerships, and any Federal government agencies desming 30 do business
with the government.

=pphying for assistance awards,

Entity Administrators and/or Entity L son Repe i are responsible for ensuring the accuracy of an emtity registration in
SAM. An entity rege - must be d every 365 days in order to remain active and will expre F t i not updated in 3
= = = = 2y affect the ability o do b with the -al go

Note to all Users: Tres i= = federsl Governmert compuler system. Use of s
=y=tem comGivles coment to montonng =t = times.

— >

[Q‘_f Microsoft PowerPoint ...

@l ‘; ;f:' l @ System for Award ... 2[5 T ap) 417;;’?:'3
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Purpose of Reg

File Edit View Favorites Tools Help

7. Favorites 545 £ | Web Slice Gallery ~

W System for Award Management [ st ¥ EE] ~ 1 = ~ Page~ Safety~ Tools~v @@~

‘ Amy Fuller |

SSAM +

| SYSTEM FOR AWARD MANAGEMENT | ‘ |

MY SAM SEARCH RECORDS DATA ACCESS GENERAL INFO HELP [

Registration Overview Status

l —~ < BE
l Register Entity Determine Purpose of Registration Contq=
1

T -

] - Page Description Entity |
k]
The system will guide you through the entity registration process based on the answers you provide below.
Core Data
| Representations and What type of entity are you? * Please select a value v]
Certifications Please:select a value
' . Business or Organization|
Points of Contact US State Government
l Do you wish to bid on contracts? US Local Government
Submit Certification Tribal Government
l Foreign Government
| BACKTO USER DASHBOARD Do you want to be eligible for grants and other federal assistance? Not Applicable
— ic

£ Internet | Protected Mode: On
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DUNS Number

Dun & Bradstreet (D&B) provides a DUNS Number (a unique nine-digit identification number) for each physical location of your
business. DUNS Number assignment is FREE for all businesses required to register with the US Federal government for contracts or
grants.

If your organization does not have a valid DUNS number, you must request one using one of the methods below. Regardless of the
method used, requesting the DUNS number for the first time is free of charge. Please be aware that requesting and renewing a DUNS
number may take up to 30 business days.

L1 Via the DUNS website at http://fedgov.dnb.com/webform
The DUNS website has information available in English only. Requesting a DUNS number is free of charge.
L] Via an international DUNS office:

http://www.dandb.com/international/

http://www.dnblatam.com/DUNSRequest/ESP_Contacts.asp

If your organization already has a DUNS number, please verify that it is valid. The DUNS number must be renewed on an annual basis

by either of the two methods below:
Directly through the DUNS website. No fee is charged.

Contacting the international DUNS office in your country. A fee is charged depending on locality and urgency of request. Contact
information can be found here: http://www.dandb.com/international/http://www.dnblatam.com/DUNSRequest/ESP_Contacts.asp



http://www.dandb.com/international/
http://www.dnblatam.com/DUNSRequest/ESP_Contacts.asp
http://www.dandb.com/international/http:/www.dnblatam.com/DUNSRequest/ESP_Contacts.asp
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CAGE and NCAGE Code in SAM

The Commercial And Government Entity (CAGE) Code is a five-character ID number used extensively within the
U.S. federal government, assigned by the Department of Defense’s Defense Logistics Agency (DLA). The CAGE
code provides a standardized method of identifying a given facility at a specific location. CAGE codes for entities
located outside the United States are called NATO Commercial and Government Entity (NCAGE) codes. NCAGE
codes are assigned internationally as part of the NATO Codification System (NCS), and are required for all foreign
entities or the registration will be considered incomplete. A CAGE code or NCAGE code will be automatically
assigned to you as a part of your entity's registration in SAM. NCAGE is required for all foreign entities or the
registration will be considered incomplete. Information on how to obtain NCAGE codes may be found at
http://www.dlis.dla.mil/Forms/Form_AC|35.asp

The DLA is the government agency responsible for administering CAGE codes. You should email or call the DLA
Customer Interaction Center to clarify the error. Agents are available 24 hours a day, 7 days a week, including
holidays. Once the error is cleared then you can go back in SAM and resubmit your registration.

Toll Free: 1-877-352-2255
Commercial: 1-269-961-7766
Email: dlacontactcenter@dla.mil

To research or cross reference what is registered on a recipient’s CAGE or NCAGE code account you can visit the
DLA's website (http://www.logisticsinformationservice.dla.mil/BINCS/begin_search.aspx) and search by "DUNS" or

the "Name" of the entity to see CAGE or NCAGE code registration information.



http://www.dlis.dla.mil/Forms/Form_AC135.asp
http://www.logisticsinformationservice.dla.mil/BINCS/begin_search.aspx
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NAICS

The North American Industry Classification System
(NAICS) is the standard used by Federal statistical
agencies in classifying business establishments for the
purpose of collecting, analyzing, and publishing
statistical data related to the U.S. business economy.

You do not need a NAICS code if you are a non-

governmental organization applying for a grant.




